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The purpose of this document is to help instruct registered individuals on how to submit 

a Construction Storm Water Project Pollution Prevention Plan to IDEM for review prior 

to applying for permit coverage. 
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1. Log-in to the IDEM Regulatory ePortal  
Individuals representing or associated with construction projects needing permit 

coverage under the NPDES Construction Stormwater Run-off General Permit (Rule 5) 

will need to register and establish a User ID/Password in order to submit Plans for 

review, NOI applications, NOT applications, or to review documents associated with 

their projects.   

This set of instructions specifically show how to submit any of the Pollution Prevention 

Plans to IDEM for review for new projects.    IDEM only reviews plans for sites where 

MS4’s or SWCDs do not have jurisdiction. 

Note: Only when the plan review is to be performed by IDEM staff can applicants use 

this web site to submit those plans to IDEM for review. 

http://www.idem.in.gov/
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2. Start a New Pollution Plan Form: 
 This section describes the first steps on how to begin using the nVIRO system to 

submit a Stormwater Construction Project Pollution Prevention Plan for review 

Registered users should always begin on the “Home” page after logging into the 

Regulatory ePortal (nVIRO/nCore) website.  

 

Note: Users who have existing projects may see more options displayed along the left 

side. 

1. Click on the “Start a New Form” option displayed along the left-hand side of the 

page.  See the red arrow in the figure above. 

 

This will open a new page which gives the user two options: 

a. Pollution Prevention Plant Technical Review 

b. Notice of Intent application for a New Construction Project 
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Note: Only when the plan review is to be performed by IDEM staff can applicants use 

this web site to submit those plans to IDEM for review. 

 

 

1. Click the [Begin Submission] button at the right side of the row 

 

A pop-up window appears  

2. New Site Name:   Enter the proposed name of the Project or something by 

which the users will be able to identify this site as being associated with the 

Pollution Prevention Plan being submitted 

The very first time that a new user gets this pop-up, it will look like:  
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After the first time it will display the last site that was searched for previously: 

             
 

3. Click the [Begin Submission] button at the bottom right corner 

This opens the Construction Stormwater – Pollution Prevention Plan Project Profile 

page 

 

 Read the instructions and contact IDEM if you have questions 
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4. Click the [Begin Form Entry] option at the bottom to start the process 

This will begin a form submission  

 

 Note: Progression through the form is tracked down the left-hand side of the 

form. 

2.A. Jurisdiction Verification: 
1. Answer the questions and continue down the form 

 

Note: if the answer to any question is “Yes” then the user should not be using this form! 
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2. Click the [NEXT SECTION Applicant Information] option at the bottom of the 

screen 

 

2.B. Applicant Information:  
The applicant refers to the person who will be legally responsible for the project 

and is also referred to as the Project Site Owner. 



 

IDEM Construction Storm Water (Rule 5) 
Regulatory ePortal - External User Guide  •   Project Pollution Prevention Plan Submittal 

 

IDEM Construction Stormwater                                                                                                                                     Page 7 of 15   
nVIRO External User Guide 

 

 

Note: fields that are marked with a red asterisk are required fields 

1. Enter all of the information about the Applicant (Project Site Owner) 

2. Applicant Contact Roles:   If the Applicant happens to also be the Project Plan 

Preparer then select that option from the dropdown list.  This will adjust the form 

so the user does not have to enter the same information twice. 

 

3. Enter the rest of the information about the Applicant 

Note: The email address entered here will later receive an email confirming this 

submission 

 

4. Click the [NEXT SECTION Stormwater Project Plan Preparer Contact 

Information] 
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2.C. Stormwater Project Plan Preparer Contact Information:  
The refers to the person who is responsible for the pollution plan for the project 

 

 

1. Enter all of the information for the Stormwater PP Preparer 

2. Click the [NEXT SECTION Additional Contacts] option at the bottom of the 

page 

 

 

2.D. Additional Contacts:  
This section is optional and for the purpose of capturing any other key individuals 

associated with the Project.  Generally this is either a consultant or a site contact. 
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1. Fill out the standard information for each additional person 

2. There are options to either Duplicate Contacts or just Add New Contacts 

3. Then click the [NEXT SECTION Project Information] option at the bottom of the 

page 

 

 

 

2.E. Project Information:  
This section captures details about the project itself. 
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1. Project Name:  Enter the proposed name of the planned project 

2. Project Address:  If there is no existing official 911 address yet for this location, 

then just enter the nearest intersection cross roads.  Enter City, State, & Zip 

3. Project Location: 

 

4. Use the map to find the coordinates – enter the street address into the search 

field at the top.  The map will move to that location and pick up coordinates.   
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Fine tune the location by double-clicking on a point on the map 

 

5. Enter the Primary Project County.  This would be the county in which the 

majority of the project falls within.   

 
 

6. If the project extends across multiple counties, then enter all additional 

counties using the dropdown list titled “County(ies) of Project Location” 

7. Select the most appropriate option for the Project Type:  
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8.  Type in a “Project Scope” which details what activities will be performed on 

this project. 

 

 
 

10. Mark the appropriate option for the “Is this project phased?” question 

11. Enter the Proposed Land Disturbance (in Acres) 

12. Click the [NEXT SECTION Construction Plans] option at the bottom of the 

page 
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2.F. Construction Plans: 

 
 

13. Attach the Site Plan:  Use the [CHOOSE FILE] button to search for and link a 

file 
 

 
 

14. Enter a comment if desired 

15.  Click the [NEXT SECTION Review] option at the bottom of the page 
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2.G. Review: 

 

1. Scroll through the information displayed.   This Review document shows 

everything that has been entered so far.  Confirm that everything is correct.  This 

is the last opportunity to make any changes or additions before sending it to 

IDEM. 

2. Click the [NEXT SECTION Certify & Submit] option at the bottom of the page 

 

2.H. Certify & Submit: 
This contains the legal certification statement  
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1. Click the [NEXT SECTION Submit Form] option at the bottom of the page 

 

 

2.I. Submission Complete: 

 

1. Click the [Return to Home] button at the bottom right corner of the pop-up 

window 

This returns the user to the “Start a New Form” page.   Everything is complete 

The user can now exist the software or begin a new form 

 

 


